Creating & Applying a Hybrid Schedule Pattern

Creating a Hybrid Schedule

1. Go to Hybrid Schedule Definition in the Quick Launch.

2. Scroll forward to see what definitions have already been
created.

3. Click the Add button to create a new definition.
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Applying and Ending a Hybrid Schedule for a Student
All students are considered “in-person” unless a Hybrid Schedule has been set for the student.
For students starting the year in distance
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5. Save and close the Enrollment Activity window.




Creating & Applying a Hybrid Schedule Pattern

Applying a Hybrid Schedule to a Student (continued.....)

For students transitioning from in-person to
distance learning after the start of the
school year:

1. Go tothe Student | Enrollment tab
for the student.

Enter an Effective Date (the date
the student will start with the new
hybrid pattern) and select the
Hybrid Pattern from the drop-
down.

3. Save.

Ending a Hybrid Schedule for a Student

For students transitioning from distance
learning back to in-person:

1. Go tothe Student | Enrollment tab
for the student.

Enter an Effective Date (the date
the student will return to in-person
learning) and select the blank at the
top of the Hybrid Pattern drop-
down.

Save.
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Note: each time you enter and save the effective date and pattern, a new Enrollment Activity line is created. If

you need to correct the effective date and/or pattern after you have saved, you will need to go to the Student |
Enrollment History tab, click on the Enter Date for the current school year, click Show Detail, and then correct

the appropriate activity line.
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